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Dispensary

The Flant Dispensary ju Jocsted in the
woutlieast corner of the Main Office Buildiag,
and in !u!h oq &pcd. with & purse in at-

tend -mna day and :mb)ert to eall
at night for mujor accidesta, The Campeny
Phyxican apends two hours st the Plant
'l}immy every morning—from 00 to
11100, except be Sundays. Be 9 subject to
eall af all hour
Al apeidents, nprdhm of their nature,
mw"mdbe hk}m care of al omee; that e, all
mpr employees paowl . immedintely
wither te the Plani Dl'lp:!?:ﬂ or the Plact
Nurse for firt mic weaiment Al suh-
meouent treptiments, in the mases that do nat
nsquure the sttemtion of the Plant Doctor.
1 be tonductad by the mum. who vimis
t.he various departments sach afterncon.

Safety

Tt ia hoped that vach and mvrey 2m Inye\'
will operte witl his bullding Bafety Lom-
miites and bis miperdianr in preventing ac-
owdenta,

Fah ousng his a Bl Comouittes.
which K i & Creneral Pafery Commit-
tee. which mevtn onoe s month 1o discuss ac-
cichenia and prevwatine BRI

I w uaportan that ewery muployee we
ports %0 his Joevien any Wy be way
oo v, reawtr exs of hemr ahghc

cit ebesy roa TR D

n
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Where operations wwrmat the use of gog-
l‘lf rewpirators, and the employee is no
pisted to vse them by his supervisor. n)
uhm?uteﬂv pecessary that be sdbere to
M.mchnm

Emploves shall not remove or meke in-
wilociive roy mfe guards around or attached
to eenchinery, mﬂm far the purpese of mak-
ing mopaine. mfe gnards so removed
st b replwced at once.

Employses will not be itted to nde
ob xny moving ohject, a5 head trucks
electric trocks, eic., except in the perf.rin-
ance of their smigned dutics.

Fmpltm:a should pot use eny machine
or to0. on which they have not been fuliv
&mh’udeﬂ by their foremaa.

gRentiops or recommendations from e

lovm o nﬁv 1o safety messures s

sekeening are woeln.

Plunt Fire Bignali-

Came dong biast of the whistle =0 -
a fire. Tire signsds indicsting e
fire are ghown ca the “Eire Nor
in poaterd thronghout the Plact

Insurance

Alirr ap empliyee has bemn
, far e pt:nod of e

: u: this Flan
L the Personce D rpasimes
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tag ia striclly forbidden in afl face
¥ buiklings except in the Machine Sha
of “B” Building, oulding Boom st mart
md of the Magnesis Dept., k24 an the T
in Build’sg *"H”, where rmoking will he pas-
;m{tipdﬁ(l:m:lu 12:00 and 12:80 noon. Rmoek-
ng 1 allowed during noon hour owiwide of
the huildicgs st the north end south R,

Er;n‘p!cym ;m- farbidc{»m hiw virit other
meots during wotking hetrs expant
when delagnted 1o ﬁo 0 by &rh’ mperv-'mpr.

JYmployeer wre not permitted to bring
wimtore inte the bui'dings or grovmda at any
fime

Eruployees havs the wight 10 challenge xny
¥isilors or ciber employwes amoking ar oar-
a-:ng CATIEAS 0 toe buiblings o on the

INEMNY DT Lo

Employees arv nol permitied Lo epter the
{::m:-;u proumds other than durmng woeking
Jrn N

AH automobiies kpt on the Company
prerzises mus: be registered with the Captain
of e Jawnville : Palice Deprrtment,

Tae speed Jiir - for auomesiles anjering
the Compans nrsmisnes 1 nnt t exrend 10
wiles per hoy:

L, WL eompleting A
TG repaars, aball e
all ouaterinie 4 cver ko weli g ali
Al spupmer; ;
miapmen, =l
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Holidave Obaerved

The following holidays sre obecrved by
Manvilie Factory:

Now Voar's Day . . .

Lincols’s Borthday. . February 12t4

Washington's Burthe February 2#nd

Memaeria! Day .

Independenre Tiav

Laboe Das Firnt Monday in Sept.

Calombus Day .. (ctober 12th

Blection Day . Twes after 15t Mon,

Presidentw! in Nin
Thavksgivieg 1% Last Thurs in Nov
Chricemzs Dy Dercmber 25th

Sanitation

= the awnita won of the plant depen.d:
# clemnlines:s o f those woring n the
7 tperted Gaore.
b ot tepd o
nreds moa eleg
LIS ST S SRR
plogeen to ouapeiats welh 1
the wamyous bk DA PYO 3
R, cmrpnding oo
Ings i, w clews an ' T a0ar erond ton

Therefore, doooo
Wnol papern, fr pedon g 2 L
; g |G RV : (IR BN
Bty
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When Lﬁu&v:}& for 1 b«.uinmi it ix
meceannry Lismt 1he emiployre regnater hiv Lime
oard “out” when prigum and regiater it
“on" om ox petium.

Employes zxist mot¥y the Employment
Office of amy change @ sddmss,

Peashing op or relimg other peeparstions
1o lenve before the prescriled stopping Ltime
will ot be permilted,

!)rin}.inﬂ‘m having n your pomestion in-
taxiealing liquors while on duty will be the
exune of isrwdiate discharge.

The following offenses il oot be per-
mizted and t be the exwe of discharge:

Onevating slevad ot with goards or Soor
ocut of place,

Running mechimes with goarls removed.

Defacing Company prope

Removiag poated signy or Bulletine

Bpitting on Boors, ia cornem: or in drink-
ing foaniains,

Profanity.

Repewird tmrdinews o abweror without
alequate exoise

Sleepigg dunng working Le v
Inmibordipaton.
General Rule.

o reserer Lhe Bght (o inape any mnd 'l
" ¥y ] ;.Mklm, bundlen o0 weeh Twoes
sa ey ere oarned of the prerm o

+*

Commany periy; i.e Bnished goods.
mi~mbgd p;:odg mw  materinls, touls.
peemys mnterials, or equipment should pat b
taken off the rmrum without a regulas
“Canh Bale” order,

Biewling Company property or that of a
lellow workmmn wnll be the cause of im-
mediate discharge and any other action that
the Compony sees it to take.

Frmloyse are cautioned against kesving
goney or valusbles in lockers or in their
clotlipg when not in use. Al personal
property  allowed o remsin 1o locker-,
whester locked aor unlocked. or i thewr
clothiag, aheli be at employee’s nisk

Eimployees sre requested, when any val-
nxbies are missiog, to report same te their
elding superintendent at once.

TFightiay: <o the buildings or oo Comperc '
property shall be sufficient cause for i
minsal of el puriies eoncerned

Rending of newspapem, books or ansga e
hours, ue pr.'miv.l_u.g
frsk . or benches o

2 ar ather wrisi.
eipveiation o 4 rin higl, nr the
ivor of o orrbuie s s probatat -
by e wmtieu approsal of ot baoeon
Mg g
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Payment of wagey warned iz made by
eheek, and [t i1 expected that these checks
be cashed within & ressonable time—oot to
exooec] 80 days.

Working Rules

All pnvployees must, register thelr own (ime
oards. islering timwe curds for other em-
phoyees will be muficient cause for divcharge
of all parties intersstenl.

Fowployees proching o late will have
their time figured frowm the oext even qoarter-
oatr,  Thoee punchng out esrly will bave
thesir Lime from the [ast quarterhonr.
Emplovees fwiling 1 pameh thetr ennd will
be pemalized coe grarter-hour,

ATl snployess worioog oo an hourly basia
will e paid tor thw sctial Gime worked and
nod Lhe time recorded on the Gme cands,

Employees an n pwee work bewis wili be
pak] meoording 2wt standard piece work
mies emimbliabe! sosering the opersiions,
basec o roaakersal peodsiosd aod sooeptsd oy
the lospection Detarttmest. AU meteriss

pried will te devamed from production,
andd operatons wi oo et paad fer any ma-
Aerials pegeet i

S oot he taken from the

caoukd e seranged {or

Johns-Manville, Instructions to Employees, Manville Factory (1930s)

ACL Doc 11667 - Page 5 of 6

};li!:jlr.lmnm of mckress or other causes,
which will pot permit employees to report
to work, 1t should be reported as early as
posible to their superviscr. Employees ab-
sent from their work without reason {or ter.
Eﬁ} dnrs will e dropped from the payrall.
Howmployers absent for more then twi (2
wreks Are subjeci to & reexaminatioo by Lhe
Plant Physiciaz,

Mo payment of wages will be made in
sdvaece of reguler pavday.

Overtime—Peguinr vverime hours will b
fom 6200 1 0:00 PM Ome hiadf hour will
be allowed for supper from 5280 1o 600 B M

Erplovees, who work twe or more hour-
cvertime, will be pad for one bali bour sup-
et Ligwe,

Teaneh Il be provided Tor emp o -
WArX Swn o ore hours ver ne e,
crannted to do s withao! otce

When wmpsoyees fereivs gntoe
befors that ey are £ ay e
rrpeci= 1aat Jhey wilite g e

e
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General Policy

The Corspany intendr that jts empioyess
be trested Mirly. U you have aoy com-
fainis or soggestions to make at any time
wng t do with vour work, working cun-
ditions or anvthing that might affect the
beallh of employees, we want you to feel
frne 1o upesk to your supervisne aboul it

Induction

PWhen you are selected by the Employ-
ment Depactment to Gl & cerisin poution,
beinem vun can be finally secepred. you must
}M the physical emmination by the Flaot
Deocine, who determines wheths: or ant you
qualifls for the job in queation  After gc-
RAT R, you ate wnt to the lnterested de-
partment wnd referred to the foremaci, ahn
will sakign rou a clock aumber and see that
Fou are instructed a8 to your work. factury
rulen, safety, et

An Erployment Card, filled out st the
timse of Juring. 12 kept th the Persunne! De-
proiment covering the persanal hustorr of
wanoi 30d every emploves.

Methods of Pay

Tty for emplosees on Lous s
- werk maen 1w Friday of em b
' weak s computed (v

wtal fundey night P s
“# thei week are payable b (Ciuwing
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