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Dispensary 
The Plant Dixpevsary It joosted in the 

wouthiesst corner of the Xain Office Buildiag, 
and iz Mily oquipped, with & nurse in at- 
tendance dori e day spd mobject to eall 
at night for major accidents. The Company 
Phyrician apends two hours at the Plant 

e ¥ every morning—from $00 to 
11900, except ne Sundays. He a subject to 
eall af al! hours 

All socidents, ragerdiens of their nature, 
mm;d be takfr, oare of &l onoe; tm, all 
T empinyees rIost o immediately wvither te the Plant Disp;;t:f}' or the Plact 
Nuree for firt xid weesiemen:. AN sub- 
et tresiments, in the mases that do not 
roquire the atiemtion of the Plant Doctor, 
wili be eonducted br the nwwn who vimia 
the warious departments sach sftsmncon. 

Safery 
Tt ia hoped hat vach amd svrry smployee 

wili cooperete with hiz bullding Bafety Corp- 
mittes el bis mupereiane In preventing ac- 
exdens, 

Bk buibling his a Bafely Committes, 
which r 5 1o s Genetad Pwfery Comenit- 
tee which meetr onoe 5 onth 1o discuss ac- 
eichenis and preveutive BELRNTE 

b w wmportan thal eweer maployee v 
porte % s oeerman any woury be vay 
T e, vegwit ews of hewr abghc 

O ety rose TR e pRpAL . clvierren 
ES 

Where nperstions warnant the use of gog- 
or respirstors, mod the employee is o 

malrocied to oee them by his supervisor, it } 
i abwohtely peoeesary that be adbere to 

\\W:m-cfimm. 
Fmployses shull not remove or meke in- 

effective any sfo guards around se attached 
o eachinery, unless for the purpose of mak- 
ing repuimn. All mfe gnards 50 removed 
moust be replaoed at once, 

Employsts will not he itted to nde 
o0 any moviog object, 8s haad trucks 
i trncks, eic, except wn the pecorin- 

ance of thelr sawigned duties. 
Employees should pot use eny machive 

or to0. on which they have nct been fuliy 
fratrucied by their foremas, 

Brggertions or recommendations from 2o 
loyees o rui:-r to safety mesaures smitn 

&m or gnod housekeeping are weln. 
Plunt Fire Bignali- 

Osme ong biast of the whistle «,!" o liate 
a fire. Tore signads indicsting bese S oa 
fire are ehown ca the “Fire Nar .- ol 
is poaterd throughout the Plant 

Insurance 
Alire ap ermployee bas been cor: o e 

the Covapar, for o peniod of sz o RO 
B oipoale to parcipaie inothe o 
Ineornor Flan You can obo: [ 
forraxionn relatie U this Flan e 
st the Pereonce Deparimess 
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Emoking ia siriclly forbidden in all fac. tory huiklings excent jo the Machine Sha of “B” Building, oulding Boom st mart emd of the Magnerls Dent., #74 on the e in Build’sg *"H”, where rmoking will he pas- mitied betwrery 12:00 and 12:50 goon. Brnok- ing is allowed during nonn hour outwide of the huildicg st the north end south ehirla. 
Fraplcyees are forbidden to vinit other Hmeots during wotking hours exmant when delagmted Lo 8o ap by &rh’ nIpeErviaae, 
Ymployees xre not permitted o bring winitore into the Sni'dings or groumdas at any fime 

Eraployees havs the right 10 challenge xny visilors or vther employmes smoking ar cxr- UL CATIMCAS D toe buibdings o on the 
TAPMNY PRI L 

Employeer arv nol permitied Lo epter the Tactory grounds other thag dunng woeling houre 

AH automobiies kpt on the Company Prerziven mus b registersd with the Taptain of the % wnville Fan: Polics Depretmens. 
The sprend bir for momonites anjering tht Company prsmises w not i, roord 11 wiles per hoy: 

Becaiimmes . wien eompletang & job, whether vea wi bepwies, ahall rerioee all muterinie 2 cemr ok oweli ali oo Al MERPMETT e may ol ML O 
TADIAR L, ®li i S odms) s, 

[ 

Holidave Obaerved 
The following holidays sre obecrved by 

Manvilie Factory: 

Now Vear's Day. ... .. January st 
Lincols’s Borthday. .. February 12t4 
Washingion's Birthday February 22nd 
Memaeria! Day e May 30th 
Independence Diav .. July 4th 
Laboe Das Firnt Monday in Sept. 
Calombus Day .. (ctober 12th 
Blection Day . Twes after 15t Mon, 

Presidentw! in Nin 
Thauksgivieg 1%a: Last Thurs in Nov 
Chricemzs Dy Dercmber 25th 

Saaitation 
Enee the emnifa wn of the plant depend: 

e e elemnlioess O those working on the 
departments, emy es are ceperted e, 
fraers fomme any orec s that d oot tend o 
korp Lhe buddang . and imnrede noa eler, 
BRI LAY cont on Ve srpet 0l om 
plogess to @wspeci s Wl L wmandee 
the wamous Dullt e o kem e beehdige 
s cverending coomde L uteds et 
inga i, crems an' 3 ers mrend g 

Therefore, doovo hms mabbaed, suel s 
Wl papemn, fr el o orher e b 
AT U e it m e Tl TRRAACIEN 7 bl tor b [T 

e : fir’t-lu. 
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When t&ifit!;:v:}f: for i hzainfi:» it ix 
neceannry Lims the employee regtinter hiw Lime enrd “out” when WMM and register It 
“m" om Iér petirn. 

Employew mxirt sot¥y 1he Employment 
Office of szy change &n sddress. 

Waahing vp or melking olhey peeparstions 
1o lewve before Lthe prescribed stopeing time 
will not be premiiied, 

!}?iluiimi‘m baving In yoar posenion in- 
taxriealing liquors while on duty will be the 
exuse of isrmediste discharpe. 

The following offenses will oot be per- wmitted amd n:i;‘gt be the oxume of discturge: 
Operating slevaiors wilth guards or doors 

out of place, 
Running mechines with goar L removed. 
Defrcing Company proper; 
Removiag poate] sgns or bulletioe 
Boltiing oo Boory, 5& coroem o in drink- 

ing fooninins, 
Profasity. 
Hepewird tardinems or abweror withaut 

alequale exouar 
Sleeping Jurmg working L ue 
Inmbordipatwm. 

Genernd Rule. 
We reservr the Hghl (o e anv and o'l 

oo Droaen pdwkxgfi, undien o0 uich moes 
02 hay ere carnie] off the prer o 

+ 

Compan, periy; Qe Bnished goods, miambgd p;odm raw materinls, touls 
mermys mnterinly, of equipment should pat by 
taken off the rmmm without a regulae 
“Lanh Bale” order, 

Etamling Company property or that of a 
Ietiow workman il be the cause of im- 
medinte discharge and any other action that 
the Company sees fit to take. 

Frmployses are cautioned againat besving 
gonney or valushles in lockers or in their 
clotliog whben oot in use. Ali personsl 
property allowed o remain 10 locker-, 
whetber locked or unlocked, or i thewr 
elething, ahall be at employes's risk 

Einployees sre requested, when any val- 
aubles are missiag, to report same te their 
eiding superintendent st once. 

Fightiag o the huildings or oo Comper: 
property shiall be sufficient cause for i 
minsal of efl parties concerned 

Rending of newspapem, books or ansga e 
darmg warkeng bours, o2 petditho . Lhen t 
I ot on deske or benches st 
tariarniem 

Tin gmle of twekers ar other wrtei o e 
eirecnton o aubeemiption hft o the o 
Btu of ovornbaooos s prabtat. o e 
b e wntiou approsal of tbhe baooon 
Mg g 
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Payment of wapgm marned it mwde by 
eheck, and it it expected thet these checks 
be oasbied within & ressonable tire--not to 
cxeved 80 dayn, 

Working Rnles 
All envployses must register thelr own Lime 

oards. Lering timwe curds for ather em- 
phoyess will be rullicent osuse for discharge 
of off parties interasted. 

Yoeployees pruching o late will have 
thedr time fgured from the oext even quarter- 
bz, Thoee puochng oul esrly will bave 
thesir time ecd from the [ast quartsr-honr. 
Emplovess failing 0 pomeh thelr eand wil 
be pesalized one guarter-hour, 

ATl stnployess worioog oo an heurly besis 
will be paid for tiw sctuel Gime worked xnd 
ol the tiroe recorded on the Gme cards, 

Employees on a pwrr work beris wili be 
pax] meoording 2 et standard plece work 
s ewixbliabe! sosering the opersiions, 
basec! o roateral peocdiiond saod scosptad by 
the lnspection Diewrtment. Al materisia 
repacied will e voied from pecductinn, 
anl orerators wi Lo gt paad fur ans - 
teriaky prgect e 

Tina carda rec oo ot B2 taken from the 

Lawwm ot ab> cuukd be seranged {or 
B adsaerw 

}ili:;‘hlmnm of sckress ?r other causes. 
which will pot permit smployees to report 
to work, It should be reported as emely as 
pomible to their superviscr. Ewmployess ub. 
ment [rom their work without reason {or ter. 

18} dnge will be dropped from the payrall. 
Employsee absent for more then fwo (2 
weeks Rre pubject to o re-examination by Lhe 
Plant Prysician, 

Ma payment of wages will be made in 
sdynnce of regulss pay<day. 

Overtime—Yeguinr verime hours wd) b 
from 6:00 1o 000 P M e haldi houws woll 
be allowed for Bupper from 530 (v ¢ 00 P M 

Emplovees, who work twe or more hour- 
evertime, will be paid for ooe bali bour sup- 
et timne. 

Leaneh mll be provrded Tor emg o - 
wark wn or more hours ver ane e, 
eranrted Lo do s withant otee 

Wheo empioress fereins gt the d 
befors that they are U anr. . oo - 
repeci= 1hat ey wilite g e 

Fopdivees are expec-cr v 0 L iy 
Lz,’ifl"l' B+ -’-‘vl_‘v"-‘l [ IVINTR] e L te 
fore fmving the ©ame 

ke [E‘ Y T 
the plani » 
Ok 3 by 
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General Policy 
The Corspany intends that its empioyess 

be treated firly. U wou have any com- 
fanis or mogpestions to make at any time 
wving W do with your work, working cun- 

ditiors or anything that might affect the 
bealih of emgployees, we want you to feel 
frme 10 gpmak to your supervisns aboul ib 

Induction 
Phen you are selected by the Employ. 

ment Department o Gl a certaan position, 
bainm vou can be finglly secepred. you must 
am the physioal eoamination by the Flant })mtnt. who determioer whethe: or ant you 

qualils {or the job in question After ac- 
W0 sTor, you are ot to the interestid de- 
parsmrnt and referred to the foreman, ahn 
will saign vou a ddock aumber and see that 
Fou are instructed as to your work. factury 
rulen, safeiy, et 

An Erployment Card, filled out at the 
tise of Juring. 12 kept th the Persunne! De- 
pariment oovering the persapal butorn of 
wnevs 3G every empioyes. 

Methods of Pay 
Fry-Tmy for employeer on Lous s and 

ovem o werk maien s Friday of emt osews The 
verking weak s computed fiin Megda, 

witg wet) fundey pight Peg =iiped 
# thmi week are payable e fouuwing 
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