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UCC RECORDS CENTER

(heading index for “Inventory Report”)

RTH- The date of the Records Transfer Henorandun that
i DAIE  describes the records shipped to Morrisville.

LOCATION The physical loratxon of the inventory -
H/ST/LOC  ites uzthxq the Records Center.

g

CONTENTS ﬁESéRIPTION General description of the storage record. First

e three characters represent the carton nusber.

RECORD Latect date of the record group and the date
DATE upon shich the retention tise is based.

t.

RETER  Refers to the section and item nuaber in the
SEC/ITEM  Records Retention and Frotection Manual.
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. LOCATION " CONTENTS DESCRIPTION _ RECORD RETEN IC  RETEN  DESTROY  HOLD OVERRIDE VITAL
Hat RU/ST/LOC DATE SEC/ITEM o YR DATE ORD # DATE RED 3
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:
IC The classificaticn within the Inforsation H
Classification & Protection Progras. H
(6) = general !

(8) = business confidential i

. ]

;

]

]

1]

REIEN efers to the retention period
Hd YR in eonths and years. '

DESTROY Ihe date that the records are norsally
DATE scheduled for destruction.

T S e e e me M e e e m e N e . e

HOLD Indlcates a nunber assigned to designate a !

ORD Hold Order that indefinitely suspends
the destruction of these records.

= 4\ Z 53 3 )’ 7 OVERRIDE The date that ‘supercedes the norsal
) DATE retention policy, if applicable.

VITAL The vital Record Nuaber
RCD 3 if applicable.
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